
PROGRESS 
MONITORING

MADE EASY
E R I N  B R U M M E T T

E X C E P T I O N A L  C H I L D  T E A C H E R

L I N C O L N  C O U N T Y  S C H O O L S
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TARGETS

• Be able to set up recording tools using Google Drive based 

on goals from an IEP

• Be able to identify sources of data to monitor IEP goals

• Be able to utilize spreadsheets to report progress



PROGRESS MONITORING DOESN’T 
JUST HAPPEN….

You have to have a plan!
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PART ONE: 

SET UP RECORDING TOOLS USING 
GOOGLE DRIVE BASED ON GOALS 
FROM AN IEP



PART ONE: SET UP FOLDERS

• Step one:  Set up a Google Drive account

• Step two:  Go to your Drive

• Step three: Click New, Select folder, name folder “Progress 

Monitoring”

• Step four: Open Progress Monitoring folder

• Step five:  Create new folder for each of your students (click new 

folder each time)



• Step six: Open one of your 

student’s folder

• Step seven: Click new, then click 

Google Sheets

PART ONE 



PART ONE: CREATING ACADEMIC GOALS 
• Name the spreadsheet:  Student’s name Area of Goal (Amy Reading)

• Column for DATE

• Column for each GOAL or BENCHMARK

• Repeat for each area of goal

ACADEMIC



• Behavior goals should all be monitored on a weekly basis, resulting in the same date.

• Column for DATE

• Column for each Goal or Benchmark

PART ONE: CREATING BEHAVIOR GOALS

BEHAVIOR



PART ONE: CREATING GOALS

Spreadsheet for 

each goal on IEP



PART ONE: CREATING LINKS
• The purpose of having a Word document with the links to the Google Forms is to make it 

easier to enter the data.

• Create a word document

• Insert a table with sections (one each for reading, math, writing, behavior, and any other 

categories that your goals may fall into)

• In the appropriate category, click “insert hyperlink”

• At the top, type in the student’s name.  At the bottom, paste the link from the Google Form.

• Click “ok”

• When ENTERING DATA, just click on the links from this Word document.

• To EDIT the Google Forms, you will need to go through the Google site.



PART TWO: 

IDENTIFY SOURCES OF DATA TO 
MONITOR IEP GOALS



PART TWO: 
IDENTIFY SOURCES OF DATA TO MONITOR IEP GOALS

Reading Math Writing Behavior

Grades on assignments 

in education settings

Reading fluency probes

Comprehension Checks

Sight word checks

Web-based activities (I-

Ready, IXL, MobyMax, 

Lexia, etc.)

Grades on assignments 

in education settings

Math probes (AimsWeb, 

CBM, etc)

Web-based activities (I-

Ready, IXL, MobyMax, 

etc.)

Writing Samples from 

work already completed 

in general education or 

resource settings

Weekly rating forms 

-Students carry chart, 

have gen ed teacher rate 

behavior at end of class

-Gen Ed teacher records 

rating of behavior at end 

of class

-Exceptional Child 

Teacher records behavior 

at end of class



PART TWO: USING INFINITE CAMPUS

• Go to the student in IC

• Use the General index

• Select the “Schedule” tab

• Each of the notebooks gives you access to 

see the student’s grade and assignments

ACADEMIC



PART TWO: USING GRADEBOOK IN IC

ACADEMIC



TIPS FOR USING INFINITE CAMPUS

• Have conversation with teachers about how to name the assignments

– “Learning Check 1” isn’t helpful…rename as “Comprehension Check:  Feathered Friend”

• Set regular intervals (every two weeks) to get grades from IC…manageable chunks

• Make copies of classwork before it is passed back to students…especially writing samples

• Work smarter, not harder…you don’t have to re-invent the wheel.  Use what’s already there!

ACADEMIC



PART TWO: BEHAVIOR RATINGS
• Have an individual sheet for each student with each goal/benchmark listed

• Rate the student’s behavior for each day for each goal/benchmark

• 0 – 5 rating scale

– 5: Excellent, Role model-type behavior

– 4: Acceptable behavior

– 3: Minor problems, responsive to prompting

– 2: Minor problems, unresponsive to prompting

– 1: Major problems, unresponsive to prompting

– 0: Unacceptable behavior

BEHAVIOR



PART TWO: BEHAVIOR RATINGS
• At the end of the week, TOTAL the number of points the 

student received for each goal/benchmark.

• Divide TOTAL by the total points POSSIBLE.

• Multiply that by 100 to get the PERCENT.

• Enter that into the Google Form. 

HANDOUT #1

BEHAVIOR



EXAMPLE:

BEHAVIOR



PART THREE: 

UTILIZE SPREADSHEETS TO REPORT 
PROGRESS



PART THREE: ACADEMIC DATA
DATA IS SORTED BY DATE IN GOOGLE SPREADSHEET

Sort 

data by 

date

ACADEMIC



PART THREE: BEHAVIOR DATA
DATA IS SORTED BY DATE IN GOOGLE SPREADSHEET

BEHAVIOR



HOW TO GO FROM VERTICAL 
COLUMNS TO HORIZONTAL ROWS

• Highlight and copy column of data

• To the side of the data (this will be deleted), right click, select paste special, select transposed

• Copy the data

• Paste data into spreadsheet for reporting purposes



HANDOUT #2



HANDOUT #3

PART THREE: 
UTILIZE SPREADSHEETS TO REPORT PROGRESS



PART THREE: 
UTILIZE SPREADSHEETS TO REPORT PROGRESS



ANALYSIS OF DATA

• When reporting progress at nine weeks or at annual review, include information about:

– Progress on state testing

– Achievement and progress on diagnostic assessments

– Statement of if student met goal, made progress, or did not make progress

– Analysis of data to support, including specific data

• Progress on Academic goals are reported in the Academic section of the Present Levels

• Progress on Social, Emotional, Behavior, or Adaptive goals are reported in the Social/Emotional 

section of the Present Levels 



HANDOUT #4



FEEDBACK

Please provide feedback using the app! 

CONTACT INFORMATION:
Erin Brummett

erin.brummett@lincoln.kyschools.us


